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DATE TASK/ AREA DONE

DECLUTTERING 
PLANNER

NOTES 



D E C L U T T E R I N G  Q U I C K  W I N  
 C H E C K L I S T

Pantry 
Expired items 
Near empty jars 
Items you don't like/use 

Whole House blitz 
Grab two bags, one for recycling and
one for general rubbish. Set a timer &
get rid of as much obvious clutter as
possible 

Here are some items to look for: 

Other ideas 
Use up what you have before
opening or purchasing more
Broken or unused furniture,
appliances and electronics   
The junk drawer 
Handbag
Wallets
Coat pockets
Car 

Fridge 
Expired items 
Near empty jars, tins etc
Items you don't like/use 
Bathroom/ Beauty Products   
Empty toiletry bottles, jars &
tubs
Items you dont use/like 
expired or unsued make up  
Scratched/ broken DVD's  
Newspapers & magazines
Finished candles & air fresheners
General rubbish & packaging 
Broken toys, completed colouring
books, broken or finished art
supplies 



Cleaning Schedule 

W E E K L Y
c o m p l e t e  a l l  o n  o n e  d a y ,  o r  1 - 2  t a s k  e a c h  d a y  o v e r  t h e  c o u r s e  o f

t h e  w e e k  

D A I L Y  C H O R E S D A I L Y -  C L E A N  A S  Y O U  G O  

c l e a r  c o u n t e r s  a f t e r  d i n n e r ,  l o a d

d i s h w a s h e r  a n d  w i p e  d o w n

k i t c h e n  c o u n t e r s   

E v e n i n g  
E V E R Y  2 - 3  D A Y S

C l e a n  b a t h r o o m s  ( w a s h  s i n k ,  s h o w e r /  b a t h s ,  c l e a n  t o i l e t ,  m i r r o r s ,  e m p t y

d u s t b i n s  a n d  c l e a n  t h e  f l o o r ,  w i p e  d o w n  t o i l e t r i e s  a n d  s h e l v e s ,  c h a n g e

t o w e l s  a n d  b a t h m a t s    

D u s t  a l l  s u r f a c e s  a n d  o r n a m e n t s  t h r o u g h o u t  t h e  h o u s e  

C h a n g e  b e d  l i n e n

C l e a n  k i t c h e n -  w i p e  o u t  m i c r o w a v e ,  c l e a r  f r i d g e  o f  e x p i r e d  f o o d  i t e m s  a n d

w i p e  s h e l v e s ,  w a s h  s i n k ,  c o u n t e r s  t o p s  a n d  w i p e  d o w n  a p p l i a n c e s  o n

c o u n t e r s ,  e m p t y  a n d  c l e a n  b i n s ,  c l e a n  o v e n  w h e n  n e e d e d  

H o o v e r /  s w e e p  a n d  m o p  a l l  f l o o r s

Q u i c k  t i d y ,  p u t  a w a y  i t e m s  t h a t  h a v e  b e e n   l e f t  o u t  

I r o n i n g  

M a k e  b e d s  

C l e a r  d i s h e s  a f t e r  b r e a k f a s t ,  l o a d

a n d  r u n  d i s h w a s h e r

D o  a  l o a d  o f  w a s h i n g /  h a n g  u p  o r

t u m b l e  d r y

M o r n i n g  

E m p t y  d i s h w a s h e r  

A f t e r n o o n

K e e p  y o u r  h o u s e  t i d y  b y  c l e a n i n g  a s

y o u  g o ,  P l a c e  s h o e s   o n  a  s h o e  r a c k

o r  a w a y  w h e n  t a k i n g  t h e m  o f f ,  P u t

d i s h e s   s t r a i g h t  i n t o  t h e  d i s h w a s h e r

a f t e r  u s e ,  w i p e  u p  s p i l l s  a s  t h e y

h a p p e n ,  p u t  i t e m s  a w a y  w h e n  y o u

a r e  f i n i s h e d  u s i n g  t h e m ,  t h r o w

r u b b i s h  a w a y  i m m e d i a t e l y  e t c .  

S w e e p  a n d   m o p  k i t c h e n  f l o o r s

F o l d  a n d  p u t  a w a y  d r y   l a u n d r y    



MON

TUES

WED

THU

FRI

SAT

SUN

BREAKFAST IDEAS

W E E K L Y
M E A L  P L A N N E R

LUNCH IDEAS 

DINNERS 

SNACK IDEAS



FRUITS AND
VEGGIES:

MEATS: DAIRY: PANTRY STAPLES/
CANS:

FROZEN ITEMS: SNACKS AND
DRINKS:

BAKERY CLEANING
SUPPLIES AND

TOILETRIES:

GROCERY SHOPPING
LIST

OTHER: 



W O R K  T O -  D O ' S P E R S O N A L  T O - D O ' S  

A P P O I N T M E N T S  F O R
T H E  W E E K  S H O P P I N G  L I S T  

WEEKLY PLANNER 
M Y  W E E K  @  A  G L A N C E



D A Y  &  D A T E  

T O P  3  W O R K  T O -  D O ' S
F O R  T H E  D A Y  

DAILY PLANNER 
G E T  I T  D O N E  

T O P  3  P E R S O N A L  T O -
D O ' S  F O R  T H E  D A Y  

N O T E S  



VACATION PLANNER 

MEALS

DETAILS & DATES
Accomodation :                                                                                                                         

Arrival date & check in time:                                                                                                 

Departure Date & checkout time :                                                                                         

Payments made :                                                                                                                       

Payments still due & due date :                                                                                             

Notes:                                                                                                                                         

PLANNED/ BOOKED ACTIVITIES
Day/ Date Booked Paid

                          

                          

                          

                          

                          

                          

                          

                          

                          

                          

                          

                        

                          

                        

                       

                        

Time Details

                                                                               

                                                                               

                                                                              

                                                                                 

                                                                                 

                                                                                   

                                                                                      

                                                                                          

TO DO/ NOTES



VACATION
PACKING 
LIST 

DOCUMENTS: TECHNOLOGY:

HAIR & MAKE UP: MEDICAL:

TOILETRIES:  



CLOTHES:

MAKE UP 

KIDS CLOTHES:

GEAR/ ACTIVITIES: MISC:

Notes/ Other: 


